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Post applied for: 
Repair & Resource Manager


Instructions

1. Complete the application form and send it to this address jobs@edinburghtoollibrary.org.uk.

PLEASE: No extra lovely messages, a blank email with the application attached and your name in the email subject is all we are after!

2. Complete our online Equal Opportunities Monitoring Form.

The submission deadline is Monday 5th January noon.

Support for applying

We want everyone to have a good shot at this application, and be happy that what they submit represents who they are so get in touch if you have any issues or questions. There is no requirement to attach a CV or portfolio to your application but you can if you want. We will shortlist interviewees only looking at the below application form though.

Follow-up

We will aim to get back to those we wish to interview by Thursday 8th January. Interviews will take place in person in one of our locations the following week.

If you haven't heard from us by January the 12th, you haven't been selected for an interview but thank you so much for your time and effort. We appreciate everyone’s enthusiasm for the role and organisation. But please note as a small team, we’re unlikely to be able to provide feedback to applicants who haven’t been invited to interview.

Privacy statement
We will only use the information you supply to us on this form to process your application and to produce anonymized recruitment statistics. If you are successful in your application to work for ETL, following our job offer we will contact your employment references using the details you provide on this application form. We will compile a file relating to your employment. The information contained in this will be kept secure and will only be used for purposes directly relevant to your employment. Once your employment with ETL has ended, we will retain the file in accordance with the requirements of our retention schedule and then delete it.



	Your details

	What's your full name?

	

	What's the best telephone number 
to get you on?
	

	What’s your email address?
	




	Where did you hear about the vacancy?
	




	All candidates with a disability who meet the essential criteria for this post will be interviewed. If you have a disability, please let us know in the space below:


	



	ETL will consider all requests for flexible working, part-time working and job sharing. Please state below the hours you are available to work.


	



	Declaration


I consent to ETL processing and holding the above data for the purposes stated in the above privacy statement.  I declare that the information I have provided on this form is true and complete to the best of my knowledge and I agree that it can form part of the basis of my employment.


Signature 

Date      /     /     





	Employment/Volunteering history
Think about the job description, and tailor this list to suit what we are after (without telling any fibs!).


	Organisation name
	Role 
	Responsibilities & achievements


	
	


	



	Personal statement
Use this section to explain how you meet the person specifications for this role. Tell us about:
· what you've experienced (any relevant work, projects undertaken, study, networks), and why it will make you the best person for the role
· who you are (your personal qualities and approach) 
· what makes you want to work for ETL and take on this role in particular?


	




	Education
Please list your qualifications


	



	Referees
Please provide the contact details of two referees. Referee one should be from your most recent employer, volunteer opportunity or other relevant experience.   



Referee one

Name
     
Position
     
Organisation

Address
          
Telephone No.
          
E-mail address
     

Referee two

Name
         
Position
     
Organisation
          
Address
          
Telephone No.
          
E-mail address
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